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Burlington Planning Commission 
Tuesday, April 9, 2019, 6:30 P.M. 

Conference Room 12, City Hall, 149 Church Street 

Minutes 
 

Members Present A Montroll, B Baker, Y Bradley, A Friend, E Lee, H Roen, J Wallace-Brodeur 

Members Absent  

Staff Present M Tuttle, D White, S Draper, S Gustin, T Rawlings 

I.      Agenda 

Call to Order Time: 6:35pm 

Agenda Agenda approved as is, but updated handout for item VI was 

distributed at the meeting. 

II. Public Forum  

Name Comment Commission Action 

Barbara Headrick Shared a document regarding students living off-campus to 

illustrate the impact on the housing market; suggests 

promoting more on-campus housing. 

 

III. Report of the Chair 

A Montroll  No Report 

IV. Report of the Director 

D White  Mayor presented the State of the City address last week, identifying a priority to 

advance proposals related to housing: ADU’s, short-term rentals, parking 

requirements, increase in the Housing Trust Fund, etc. Goal is to have a summit 

in May, and related draft CDO amendments in the fall.   

 Many staff from P&Z will be going to the National Planning Conference next 

week in San Francisco. M Tuttle, D White will be presenting on planBTV as an 

example of how plans lead to implementation.  

 S Draper’s last meeting. D White and PC thanked her for hard work, wished her 

well. 

V. Proposed CDO Amendment: Zoning Administrative Office 

Action: Approve the Municipal Bylaw Amendment Report and warn for public hearing 

Motion by: Y Bradley Second by: E Lee Vote: Approved Unanimously 

Type: Discussion Presented by: D White 

Discussion/Notes:  

 This action is a result of the charter change vote in March 2019, creating the new Department of 

Permitting and Inspections, and separating Planning to its own department. Currently, the ZAO 

and the Planning Director are combined into one position. With the new department, the ZAO 

needs to reside in that department, and separate from the Planning Director.  
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Burlington Planning Commission Minutes p. 2 

Tuesday, April 9, 2019 

 

The City of Burlington will not tolerate unlawful harassment or discrimination on the basis of political or religious affiliation, race, color, national 

origin, place of birth, ancestry, age, sex, sexual orientation, gender identity, marital status, veteran status, disability, HIV positive status, crime victim 

status or genetic information.  The City is also committed to providing proper access to services, facilities, and employment opportunities.  For 

accessibility information or alternative formats, please contact Human Resources Department at (802) 540-2505. 

 Some Commissioners asked about the implications of voting against this amendment. D White 

explains that the charter change will become state statue, which would override the City’s 

ordinance. This amendment is to avoid contradicting the charter, and creating confusion. The 

commission could choose not to vote on the amendment, but eventually the City Council would 

likely ask for a recommendation and a decision would have to be made.  

VI. Proposed CDO Amendment: Inclusionary Zoning Update 

Action: No Action Required 

Motion by:  Second by:  Vote:  

Type: Presentation & Discussion Presented by: M Tuttle, S Gustin, T Rawlings 

Discussion/Notes:  

 Previous meeting discussed proposed amendments regarding offsets. Staff updated the 

proposed amendments per commission feedback on parking requirements, and design 

standards that apply to the additional density/intensity and height provisions.  

Parking: 

 Discussed including explicit language that ensure parking is an amenity for which equal access is 

required, and clarify that parking calculation refers to on-site parking.  

 A commissioner suggests being more aggressive with changing parking minimums for all 

housing if the goal is to reduce costs. Staff noted that parking requirements will be reviewed as 

a whole in the near future, so this addresses parking for IZ until a comprehensive update.  

Density/Intensity and Height Provisions 

 Regarding Article 4 height bonus a Commissioner proposed increasing the height bonus to 12’, 

in order to promote its use and create more flexibility for design of space. The Commission 

asked staff to include that adjustment.  

 Commissioners discussed whether IZ only applies to 5 or more units, or whether it should be 

optional for smaller projects as well, especially the opportunity for the bonuses to enable small-

scale infill development in neighborhoods where parking and lot coverage requirements may 

currently be preventing those units from being created. The Commission asked staff to discuss 

this and provide a recommendation. 

 Commissioners felt that the proposed design standards need to be clearly communicate that 

the DRB cannot condition a project through design changes in a way that would result in a 

reduction of units. Additionally, requested staff to modify design standards to be more 

applicable to smaller residential projects outside of the Form Districts.  

 A Commissioner suggested avoiding design standards that emphasize materials and colors on 

the exterior of the building to break up the massing.  

Payment-in-Lieu Option: 

 A payment-in-lieu option to the Housing Trust Fund is an option to providing inclusionary units 

on- or off-site. Changes come directly from Council recommendations; payment options vary 

depending on the location in more or less inclusionary areas of the city and by the number of 

units being provided. Changes are intended to address smaller projects where it may not be 

feasible to provide inclusionary units.  

 Need to ensure in this section that the language is clear that the payments go to the Housing 

Trust Fund, intended to promote more inclusion.   

Off-Site Option: 

 Developers have the option to provide inclusionary units off-site if the new units being created 

are in an area that currently has more inclusion. Option is not available if units are being created 

in an area that currently has less inclusion.  
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Size and Sale Price of Inclusionary Units: 

 The amendment replaces a square footage requirement for IZ with a requirement that they are 

at least 90% of the size of the market rate units.  

 The sale price of the units decreases from 75% to 70% of median household income.  

 A commissioner questions the language in section 9.1.14 (f) “Priority of the purchase of for-sale 

inclusionary units shall be given to the lowest income household who qualifies for purchase.” 

 Commissioners ask to clarify this section to indicate that it is not the only factor considered 

when deciding who will purchase the unit. After all things are considered, it would then go to 

the lowest income household.  

VII. Committee Reports  

Executive No Report 

Ordinance Ordinance changes to be forwarded to the Planning Commission coming soon.  

Long Range No Report 

VIII. Commissioner Items 

Next Meeting Tuesday, April 23, 2019 @ 6:30pm in Conference Room 12, City Hall 

IX. Minutes & Communications 

Action: Approve Minutes & Accept Communications  

Motion by: Y Bradley Second by: B Baker Vote:  Approved Unanimously 

Changes to Minutes: N/A 

Communications Filed:  

 Communication from B Headrick regarding off-campus student housing 

X. Adjourn 

Adjournment Time: 8:09pm 

Motion: Y Bradley Second: B Baker Vote: Approved Unanimously 

            Signed:   May 20, 2019 

________________________________ 

Andy Montroll, Chair 

 

 

________________________________ 

Meagan Tuttle, Comprehensive Planner 

 


