
Rules and Procedures for the Board for the Registration of Voters 

(Proposal 6-1-2021) 

PURPOSE:  The Board for Registration of Voters is committed to the enfranchisement of eligible 

residents through the voting process. Voting is a right and responsibility.   The Board 

encourages voter registration and acknowledges the right of voters to freely participate in 

elections.  The Board may actively initiate and participate in voter registration outreach.   

The Board’s legal responsibility is to maintain the voting checklist for the City of Burlington by 

upholding the Vermont Election Laws (Title 17 of the Vermont Statutes Annotated). 

AUTHORITY AND RESPONSIBILITIES:  The Board for Registration of Voters is responsible for and 

has authority for all duties with respect to preparing The City of Burlington’s voter checklist 

pursuant to chapters 14, 15, 16 and 43 of the City’s Charter, and Title 17 of the Vermont 

Statutes Annotated.  The Board shall comply with the Vermont Open Meeting Law and other 

laws covering public bodies. 

In order to effectively and justly carry out its responsibilities all members will be expected to 

familiarize themselves with the Vermont Election Law in Title 17 of the Vermont Statutes 

Annotated, along with pertinent sections of the Burlington City Charter.  The Board will 

maintain an office in City Hall, wherein shall be kept available for public inspection the records 

of all legal voters.  The Board shall advise any petitioner affected by an adverse decision of his 

or her statutory right to be included in the list of legal voters to seek judicial review of such 

decision.   

MEMBERSHIP:  As established by the City-Charter, the Board for Registration of Voters shall 

consist of 12 registered Voters of the City of Burlington, appointed by the City Council, with the 

Mayor presiding.  Appointments to the Board for Registration of Voters shall be for five (5) 

years.  Members may reapply and may be appointed for successive terms without limitation. 

Members of the Board may be removed for incapacity, negligence, or bad conduct when a 

majority of the City Council, Mayor presiding vote to remove the member pursuant to Chapter 

129 of the Burlington City Charter.  In addition and pursuant to this same section, when in the 

judgment of two-thirds of the City Council, on the initiative of the Mayor, a member is no 

longer effectively serving the city, that member may be removed from the Board.  

Therefore because members are expected to actively participate in city elections, meetings and 

other Board activities, a member’s continued non-participation in Board activities may result in 

the Board’s recommendation to the City Council for removal from the Board.  A two-third 

majority vote of the Board is required for such a recommendation to the City Council.   
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OFFICERS:  At the first meeting of the Board, following the annual appointments, the Board 

shall elect a Chair by majority vote.  A Vice Chair and Secretary may be elected at the discretion 

of the Board.  Terms of office shall be one year.   

QUORUM:   A simple majority of the Board shall be considered a quorum  

MEETINGS AND MINUTES:  The Board for Registration of Voters shall hold meetings on the first 

Tuesday of each month unless otherwise determined by a majority vote of the Board.  

Additional meetings are scheduled to accommodate closing of the checklist prior to elections 

(Vermont Statute Annotated, Title 17).  All meetings of the Board shall be open to the public 

except at such times when an executive session is in order.  No action shall be taken at any 

meeting of the Board without a quorum present.  No action shall be taken in executive session. 

(See open meeting law) 

Roberts Rules of Order revised shall govern proceedings of the Board for all cases which are not 

specifically covered by other laws, ordinances, by-laws, or regulations. 

Minutes shall be kept of all meetings. The minutes shall be available for public inspection 

according to open meeting laws.   

WARNINGS OF MEETINGS:  In accordance with Vermont Open Meeting Law, the Board shall 

provide the Clerk / Treasurer’s Office with notice of regular meetings on or before the Thursday 

before the week of the meeting.  The Clerk / Treasurer’s Office will warn the meeting.  For 

special meetings, the Board shall publicly announce at least 24 hours before the meeting the 

time, place and purpose with appropriate media and post with the Clerk / Treasurer’s office and 

two other public places.  Emergency meetings may be held without public announcement, 

without posting notices and without 24 hours notices to members, provided some public notice 

is given as soon as possible before such meeting. 

SPECIAL MEETINGS:  Special meetings of the Board for Registration of Voters may be called by 

the Chair, when the Chair deems it expedient or upon the request of two (2) members of the 

Board for the purpose of transacting any business designated in the call.  In accordance with 

Vermont Open Meeting Law, Notice for a special meeting may be made by telephone or other 

appropriate technology at least twenty-four (24) hours prior to the date of such special 

meeting.  At such special meeting no business shall be voted on other than that specified in the 

call. 

ADOPTION OF RULES AND PROCEDURES:  The Board may adopt rules and procedures as it may 

deem wise for the regulation of its work. Rules may be amended by a two-thirds majority 

provided that the proposed amendment(s) have been discussed at two meetings prior to the 

meeting at which the amendment(s) will be voted upon.   
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